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1. OOumme moaoKeHUs

[Topsimox pabOTBl IMIKOJIBHOW OUONHOTEKM C U3JAHUSIMH, BKIIOUYEHHBIMU B
denepanbHBId CIUCOK JKCTPEMHUCTCKUX MarepuayioB (manee - Ilopsiiok) periiaMeHTHpyeT
pabory Oubmmoreku MBOY [I'punésckas COlll(nanee — Illkoma) ¢ AOKyMeHTamH,
BKJIFOUEHHBIMH B (peIepalIbHBIN CHHCOK SKCTPEMHUCTCKMX MAaTepHalioB, OMyOJIMKOBAaHHBIA Ha
odunmaabHOM caiite MuHucTepcTBa roctuliny Poccuiickoit denepanuu.

Hacrosumit Ilopsgok pa3paboTaH Ha OCHOBAaHUHU CIEAYIOIIMX HOPMATUBHBIX
JIOKYMEHTOB:

— 3akon Poccuiickoii ®@enepanuu ot 29.12.2012 Ne273-03 «O6 obpazoBaHMH B
Poccuiickoit @eneparuny;

— 3axoH Poccuiickoii @enepanun ot 25.07.2002 Nel14-®3 «O mporuBoaeiicTBuM
IKCTPEMHUCTCKOMN JCSITEILHOCTHY;

— 3akon Poccuiickoii @enmeparn ot 29.12.1994 Ne78-d3 «O OuOIHMOTECYHOM
Teey;

— IIpuxa3 MunucrepctBa KynbTypbl Poccuiickoit ®enepaunuu ot 08.10.2012
Nel077 «O06 yTBepkIeHUH MOpsAIKa YU€Ta TOKYMEHTOB, BXOJAIIUX B COCTaB OMOIMOTEUHOTO
bonma;

— Pexomenmanuu mno pabore OUONMMOTEK C JOKYMEHTaMH, BKIIOYEHHBIMU B
denepanbHBI  CIHCOK AKCTPEMHUCTCKUX MaTepuaioB (yTBepkIeHbl MUHUCTEPCTBOM
KynbTypbl Poccuiickoit @enepanuu ot 12.09.2017);

—  YcraB MBOY I'punésckas COLL
(manee — Ycras).

Pabora ¢ qokymeHTamu, BKIIOYEHHBIMU B (peIepalIbHBIN CIHCOK IKCTPEMHUCTCKUX
MarepuaioB (naisee — @COM), COCTOUT U3 CIASAYIOMMX HAMIPABICHUM:

—  oTclexuBaHue oOHOoBIeHHH DCOM;

— cBepka Oubnuoreunoro ¢onna Hlkonsr c DCOM;

—  perucTpauus u 3aroJHEHHE JOKYMEHTOB;



— wu3biATHE u3 (OHJA U3JAHMA M JOKYMEHTOB, KaTaJIO)KHBIX KapTOYEK U3

YUTATEJIbCKUX KAaTaJOr0B, JJIEKTPOHHBIX MATEPUAIIOB U3 OTKPBHITOrO JOCTYIIA.
B Hacrosmem Iopsake uenonap3yroTes Cleayronue TEPMUHBI U IOHSATHS:

IKCMPEeMUCCKUE Mamepuansl (3anpeujentvle mamepuanst) - IpeAHa3HauYeHHbIE IS
pacrpocTpaHeHHst 100 MyOIMYHOIO AEMOHCTPUPOBAHUS JTOKYMEHTHI JINOO MH(pOpMaLus Ha
WHBIX HOCHUTEJSIX, MPU3BIBAIOIINE K OCYIIECTBICHHIO 3KCTPEMUCTCKOW IESATEIBHOCTH JHOO
O00OCHOBBIBAIOIIME HJIM  OINpPABIBIBAIONINE  HEOOXOAMMOCTh  OCYIIECTBICHHS  TaKOM
JESTeIbHOCTH, B TOM 4YHCIE TPYAbl PYKOBOAMTENEH HAIIMOHAI-COIMAIMCTCKON paboueit
naptun  ['epmanumn, ¢dammcerckoir mnaptum  Mramum, BBICTYIUICHHUS, H300pakeHUs
PYKOBOIMUTENEH TPy, OpPraHU3aluil WIM [ABWKEHUMN, IPU3HAHHBIX IPECTYIHBIMU B
COOTBETCTBUH C IPUTOBOPOM MexkyHapOJHOI0 BOGHHOTO TpuOyHasa /Ui cy/la U HaKa3aHus
IJIaBHBIX BOEHHBIX IPECTYIHUKOB eBponeiickux crpan ocu (HropuOeprckoro tpuOyHaina),
BBICTYIIJICHUS, N300paK€HUsI PYKOBOAUTENEH OpraHnu3aluil, COTPYJHUYABIINX C YKa3aHHBIMU
TpyNIamMy, OPraHM3aLUSMH WM JIBUKCHUSMH, MyONIMKanud, OOOCHOBBIBAIOIINE HITU
OTIPaBJBIBAIONINE HAIIMOHAIBLHOE U (WJIM) PAacoBOE IMPEBOCXOJCTBO JIMOO OMNpaBIBIBAIOIINE
IIPAKTUKY COBEPIIECHUsI BOCHHBIX WJIH MHBIX IPECTYIUICHUHM, HAIIPABICHHBIX Ha IIOJIHOE WJIN
YAaCTUYHOE YHHMUYTOXCHHE KAKOW-TMOO0 ITHUYECKOM, COIMAIbHOM, PAcOBOM, HAIIMOHAIBHON
WJIY PEJIUTHO3HOM TPYIIIBL.

2. Ilopsiaok padoTshl ¢ JTOKYMEHTAMH, BKIKYEHHBIMH B (eiepajibHbII CIUCOK
IKCTPEMHUCTCKUX MAaTEPHAJIOB

B  memsix  HUCKIIOYEHUS ~ BO3MOXKHOCTM ~ MAacCOBOIO  paclpOCTPAHEHMS
AKCTPEMHUCTCKUX MaTepUasoB:

O6ubanoreka [ koms CaMOCTOSITENILHO OCYIIECTBIISIET IIPOBEPKY
oubnuoreunoro ¢gonna lllkonsl Ha TMpeAMET HAIUYUSA B HEM JOKYMEHTOB, BKJIIOYEHHBIX B
OCOM, koTOpasi NPOBOIUTCS MPHU MOCTYIJIEHUN HOBBIX JTOKYMEHTOB B (DOH/T;

B lllkone co3maercs cnerumanpHas Komuccust mo cBepke OHUOIMOTEUHOTO
donnga ¢ denepalibHBIM CIUCKOM JKCTPEMHUCTCKUX MaTEPHUAJIOB, BBISBICHUIO, U3BITHIO U
YHUUYTOKEHUIO DKCTPEMHUCTCKHX MarepuanioB (maimee — Kowmuccuss 1o mpoBepke
HKCTPEMHUCTCKHX MAaTepHalioB), KOTOpas CUCTeMaTHYecKd (HE pexke OJHOTO pa3a B TOM)
OCYIIECTBISIET TpoBepKy Oubmmoreunoro ¢onaa lllkonsl Ha mpeaMeT HaTU4Ms B HEM
JOKYMEHTOB, BKIO4YeHHbIX B ®OCOM, mnyrem cBepku @OCOM co cmpaBouyHO-
6ubnuorpadguueckuM annapatom QoHja.

[Ipu BBIABICHHH JOKyMEHTa, BKIFOUeHHOr0o B @COM, Ha 3Tare KOMIIEKTOBAHMS
¢donma, ykazaHHBIA JOKYMEHT HE MOJICKHUT BKIFOUEHHUI0 B Onbmuoreunsiit pou LIkombl.

B ciyuae BbIsIBIE€HUS TOKYMEHTA, BKIIOUEHHOTO B DCOM U yKe HaxoAsuerocs B
¢donne 6ubmoteku Illkonbl, JOKyMeHT ucKItoyaercs u3 O6ubmuoreunoro ¢ouma Ikomsl u
MOJIEKUT YHUUTOKEHUIO.

Ecnu noxymeHnT, BiiatoueHHbII B @COM, B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
JOJKeH XpaHuThCs B ¢onme O6ubmmoreku Ilxomer, 6ubnmoreka Llkonsl mpeampuHHUMAET
CleAyIonme JeUCTBUSA:

— Ha UW3JaHUE HAKJICHMBaeTCs SPJbIK ¢ momerkoi [!] (BockiaumaTenbHbIH 3HAK),
YKa3bIBAIOIIUI Ha 3aMpET €ro paclpOCTPAHCHHUS;



— cocraBusieTcsi AKT o Hanuuuu B 6ubnuoreke IlIkonbl n3nanus, BKIIOUEHHOTO B
OCHM;

— I XpaHEeHHs JaHHOTO JOKYMEHTa M aHaJOTHMYHBIX JJOKYMEHTOB B OMOIMOTEKe
[Ikonel BBLAETSECTCS CHEIHATbHOE MECTO (B 3aBHCHUMOCTH OT OOBEMOB - OTAEIBHOE
MOMEILIEHUE, 3aKPBIThIM CTeJIaX, MmKad C 3aMKOM), KyAa MEpPEeMELIaloTcsi BCe JTOKYMEHTHI,
BxirodeHHEIe B DCOM;

— Oubmuorekapp I1Ikonbl sIBiIeTCS OTBETCTBEHHBIM 3a XpaHEHUE M HUCIOJB30BaHUE
YKa3aHHBIX JOKYMEHTOB;

—  JIONYCK MHBIX JIUI] K JaHHOMY (DOH[Ty 3aIlpeliaercs.

JlokymenTsl, BKiitoueHHble B @COM, He noasiexar HUKaKUM BUJaM KOITMPOBAHUS
Y DKCIIOHUPOBAHMUSI, BbIIaye M0 OMOIMOTEYHOMY aOOHEMEHTY.

B nensax uckinroyeHus: BO3MOKHOCTH MacCOBOTO PacHpOCTPAaHEHUSI MaTE€pUaoB,
BKitoueHHBIX B ®COM, B Oubnuoteke IlIkonbl He pexe 0JHOro pa3a B roJl OTBETCTBEHHBIM
muioMm (B coctaBe Komuccum 1o KOHTEHTHOM (UIbTpallMd HWHTEPHET-PECYPCOB)
obecrieunBaeTcsi TpoBepka MHTEpHET-pecypcoB, IOCTYNI K KOTOPBIM OCYHIECTBISIETCS C
KoMITbroTepa oudsmoteku 11Ikoubl, ¢ uX mocneayromei npyu He0OXOAMMOCTH OJIOKHPOBKOM.

3. ITopsimok padoTbl oudanoTexkapsi LIIkoabI MO BHISABJIEHUIO IKCTPEMUCTCKHX
MaTepuajioB

[Tpu xommiexkroBaHuu OubimoreyHoro ¢ouaa llkosbl, Ha 3Tame 3aka3a WM
MOCTYIUICHUS, HE3aBUCUMO OT MCTOYHMKA KOMIIJIEKTOBAHUS (BHELIHSS OpraHU3aLus, B 1ap U
np.) oubmmotekaps [llkombl mpoBoauT 00s3aTenbHYIO0 CBepKy m3manuii ¢ ®COM ¢ 1enbio
HEZONYIEHUs oNaJaHus B OMOIMOTEUHbIN (POH/ 3aNpElIeHHbIX MaTEPHAIIOB.

bubnuotexaps Illkonsl cuctematndecku (He peke 1 pasa B TOH) CIEAUT 3a
oOHoBieHneM PCOM, o uyeM omnepaTUBHO HMHPOPMUPYET AAMHUHHCTPALUI0 U KOJUIEKTHB
[Ikonbl, coxpaHseT OOHOBJIEHHBIM CIHMCOK B JJIGKTPOHHOM BHJI€ Ha KOMIIBIOTEpE B
otaenpHOU nanke. CIUCOK JOJKEH COAEPKaTh 1aTy OOHOBJICHUSI.

bubnuorekaps Illkonsl B cocraBe Komuccuu mo mpoBepKe 3KCTPEMHUCTCKHX
MaTepHalioB OCYIIECTBISET IJIAHOBBIH KOHTPOJb 3a BBIABICHHEM B (OHIaX OHOIMOTEKH
HIkonsl m3nanuy, BkIOYeHHBIX B PCOM. CBepka NpOBOIUTCS IYTEM CONOCTaBICHUS
Ooubnuorpaduueckux 3amuceil karajmora M KapToTek W mnepeuHs MartepuanoB ®COM. Ilo
pe3yibpTaTaM MPOBEJACHHON MPOBEPKU COCTaBIsETC AKT O Hamuyuu B Oubmmoteke IlIkoms
u3aanus, BkiaroueHHoro B ®COM ([punoxenwue 1).

bubnmuotexaps Ilkonbr 3amomuser «KypHan cBepkun DenepaqbHOTO CHUCKA
AKCTPEMHUCTCKUX MaTepruayioB ¢ GpoHoM Oubmmotekn yupexaenus» ([Ipunoxenue 2).

bubmuotekapr Llkonsl coBmecTHO ¢ Komuccueil mo KOHTeHTHOW (uiabTpanuu
MHTEPHET-PECYPCOB CUCTEMATHYECKU (HE pexke 1 pasa B rox) mpooaut ceepky PCOM c
JJIEKTPOHHBIMU JIOKyMEHTaMH M HMHTepHeT-pecypcaMu, JOCTYNl K KOTOPBIM BO3MOYKEH C
KOMIIbIOTEpa, ycTaHoBJIeHHOro B Oubmmoreke Illkonel. CBepka B 00s3aTETBbHOM MOPSIJIKE
¢ukcupyercs B «KypHane cBepku denepalbHOTO CHUCKA IKCTPEMHCTCKHX MAaTepHaliOB C
dboHOM OMOIMOTEKH yupeKIeHUs». Pe3ynbraTel cCBEpKU (PUKCUPYIOTCS B AKTE O HaJTUYUU B
o6ubmmorexke Ilkonsl wu3nanus, BKItOYeHHOro B OCOM. B ciywyae oOHapyxkeHus B
NIEKTPOHHBIX JOKYMEHTAX U UCIOJB3yeMbIX HTEpHET-pecypcax 3alpelieHHbIX MaTEPUAJIOB



OCYIIECTBISICTCS OJNIOKMPOBKA STHUX pecypcoB. B 3ToM ciywyae cocraBisercss AKT O
O50KupoBKe VHTEpHET-pECypcoB, BKIIIOUEHHBIX B (helepaibHbId CIHUCOK KCTPEMHUCTCKUX
marepuanoB (IIpunoxenue 3). bnokupoBanue goctyna K caiitam, BkiatoueHHBIM B DCOM,
IIPOUCXOJUT Ha IPOKCU-CEPBEPE.

[Tpu oOHapyXeHUH 3alpelIeHHbIX MaTepuaioB oubnuorekaps LIkoybl u3bIMaeT
UX U3 OTKPBITOro AocTyna K Gonay 6ubaunorexu ILIKomabl, XpaHUT B 3aKPBITHIX ISl JOCTYIA
I10JIb30BAaTENeH MecTaxX, OCYIIECTBISICT UX CUCAHUE JUISI [TOCIIEAYIOIEro YHUYTOKEHUSI.

Cnucanue npoBoauTcsl B cO0TBETCTBUU € «llopsakom ydera JOKYMEHTOB, BXOJSLINX
B coctaB OubmuoreyHoro (oHAa», YTBEPKICHHBIM NpPHUKa30M MMHHCTEPCTBA KYIbTYpPbI
Poccuiickoit @exneparuu ot 08.10.2012 Nel077;

Crucannble wu3naHus, BKIodeHHele B @OCOM, Oubimorexapem IlIkoms
nepenatorcss Komuccnu no npoBepke 3KCTPEMHUCTCKMX MaTEpUaNIOB ISl UX IMOCIEAYIOLIETO
yHUuTOXKEeHUd. llocne  yHMYTOXKEHHS  JOKYMEHTOB  SKCTPEMHUCTCKOTO  COAEpIKaHMS,
cocraBisieTcst coorBercTByromuil AT (IIpunoxenue Ned). AkT cocraBisieTcss B ABYX
9K3EMIUIApaxX, OJUH OK3EMIULIp Tepefaercs B IEHTPalbHYI0 OyXranTepuio, BTOPOM
9K3eMILIAp XpaHutcs B oubnuoreke LlIkomnsl (moammBaercs Kk AKTY Ha CIIMUCAHUE).

bu6nuorexaps [1Ikoibl U3bIMaeT KapTOUKH ¢ OUOIHOrpaduyecKUMu 3aMucsiMu Ha
BbIsIBIICHHBIE B (oHme OumbOmmorexkn IlIkonbl 3ampemieHHbIE H3JaHUS W3 YHTATEIBCKUX
KaTaJoroB U KapTOTEK.

CBoaubli AKT 0 Hanuuuu B OuoOmmoreke IlIkojbl HM3maHHsA, BKIIOYEHHOIO B
@®CDOM cocrapnsiercs U B cllydae OTCYTCTBHS B Onbarorednom (one [Ikosr 3ampeneHHbIX
MaTtepuanoB u jnoctyna Kk MHrepHer-caiitam. AKT moamnuceiBaeTcss Komuccueii no nposepke
HKCTPEMHCTCKHUX MaTepH alloB, BKIIOUeHHBIX B DCOM, u xpanutcs B 6ndnuoreke LLIkomnsr.



		2023-01-16T14:13:33+0300
	СОЗОНЕНКО ЛЮДМИЛА МИХАЙЛОВНА




